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What we do in College 

Counseling at Chaminade 
Don’t know where to begin in college planning process? Need to register 

for the ACT/SAT? Want help in building a résumé, finding scholarships and 

writing your admission essays? The College Center helps with all these things 

and more. Seniors, visit the Chaminade website > Academics > Guidance 

and Counseling > College Counseling for a link to schedule an 

appointment with your College Counselor. We have great resources for 

college planning. We work with seniors on college apps, financial aid and 

scholarships…and we work with underclassmen on what they can be doing 

now to prepare for senior year. We network with college admissions 

personnel all over the country on behalf of our students and ourschool. 

Throughout the school year, we offer a variety of college planning 

presentations and programs for students and parents. On a monthly 

basis, we will provide a newsletter on the website for families and 

students. The website that will also provide information on college related 

programs at CCP and around the St. Louis, as well as information on 

Naviance, Common App and CCP procedures related to the application 

process (i.e. requesting transcripts, etc.) https://www.chaminade- 

stl.org/academics/guidance-and-counseling/college-gudiance 

 

The college admissions process can sometimes feel overwhelming. The 

procedures and details can vary greatly from one college to another, and 

it is in a continuous state of change. We are here to help facilitate this 

transition for Chaminade students. We look forward to working with you! 

 

 

Meeting with your College Counselor 
Mrs. Martin and Mrs. Michel use the Calendly app for 
appointment scheduling. If you need the link for your 
College Counselor, just email. NOTE: Seniors have 
priority for fall appointments. Juniors should plan to 
meet second semester.



Page | 2  

Educational Records Form, Student 
Sheets and Teacher Info Sheet 

These forms can be accessed on the College Counseling website: 1). Educational Records 

Release Form, 2). Student Brag Sheet, 3). Parent Brag Sheet, and 4). 

Teacher Information Sheet. 

We must have a Release of Educational Records Form completed and on file in the Guidance 

office before we can send any transcript for you to colleges. The release form also contains a 

recommendation waiver statement. We suggest you waive your right to see your letters. You should 

feel confident in what we and your teachers say about you in our letters. After all, we are here to 

help you! 

The Student Brag Sheet and Parent Brag Sheet assist us in getting to know you and in writing 

counselor letters of recommendation. The more thorough you are in completing these two forms, the 

more thorough our letters can be. Finally, the Teacher Information Sheet is a great tool to help your 

teachers write specific letters of recommendation for you. After you ask teachers if they would be 

willing to write you a letter, consider giving them a completed copy of this form to assist them. 

Additional copies can be picked up in the Coll, if needed. Get these completed forms returned 

ASAP! 

 

College Entrance 

Exam Scores 
Students should have test scores from the ACT 

or SAT sent directly from the testing agency to 

the colleges which they are interested in 

applying. 

 

The easiest way to have scores sent is by 

completing the score report section during the 

registration process. You have the opportunity 

to send scores to multiple schools at no cost at 

that time. If you decide to send scores to a 

school at a later date, you will be charged a 

fee by the testing agency for this service. 

College Counseling 

Parent Meeting 
DATE: Tuesday, August 27, 2019 

TIME: 11:30 am – 1:00 pm 

LOCATION: The Skip 

 

The College Counselors will cover topics 

appropriate for seniors/parents and help you get 

on track for this busy year. Items discussed: 

applying to college-processes and procedures, 

letters of recommendation, ACT/SAT testing, 

Naviance, Common App, forms, upcoming 

events and other important information. We’ll 

focus on how to manage the nuts and bolts of 

this crazy, but exciting year! 

& Parent Brag 
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College Application 
Policies 
• Whenever you need documents (i.e. a 

transcript or letter of recommendation) sent to 

a college, you will make a request in 

Naviance. We do require students meet with us 

prior to submitting their Common Application 

so that we can double check the details and 

review what other documents are required to 

be sent, deadlines, etc. 

 

• We must have an Educational Records Release 

Form on file for you before we can process 

college and scholarship applications. This form, 

signed by a parent, legally allows us to send 

your official high school transcript to college 

admissions offices and for scholarship purposes. 

Get the form from your College Counselor or 

online at our website. Please sign and return it 

ASAP. 

 

• For a transcript to be official, itshould 

be sent directly from the high school 

to the college. 

 

• When possible, we will submit our high 

school portion of the application (HS 

transcript, letters of rec, etc.) 

electronically using a program called 

Naviance. If you are applying to 

Common Application schools, you will 

request your letters of recommendation 

from your Naviance account. We can 

review this process during our meeting 

with you. 

 

• Give us at least ten days’ notice to process an 

application form. See deadlines for meeting 

with your College Counselor on the website. 

 

• If the application asks for a guidance 

counselor letter or a secondary school 

report/letter of recommendation, Mrs. Martin 

and Mrs. Michel write all of these. Be sure to 

have a completed student brag sheet, 

parent brag sheet and résumé on file in our 

office and give us ample notice. 

 

• Some colleges require letters of 

recommendation from teachers. We 

recommend asking teachers in one ofyour 

core college prep classes (English, math, social 

studies, and science) to write these letters. 

 

• When you ask teachers to write a letter of rec, also 

ask them to upload it to Naviance so that we can 

send it electronically to colleges—they are familiar 

with the Naviance process. 

 

• Please also talk with the teacher about your 

deadlines and reach an agreement on when 

the teacher will have the letter completed. 

Don’t ask them at the last minute! 

• If applications ask you to waive the rightto 

see your letter of recommendation, we 

highly recommend that you do it! 

• If there is a specific form that goes along with 

the letter, ask them to complete that form and 

return it to your College Counselor. 

• If you have applied somewhere thatrequires 

an online recommendation, be sure to let 

the teacher know that they will be receiving 

an email request for the recommendation. 
 

ACT/SAT/College 

application fee waivers 
If you believe you may qualify for a fee waiver 

for the ACT or SAT, you need to be aware that 

ACT and SAT will waive the registration fees for 

up to two exams (two ACTs, two SATs, and 

additional SAT services). Many colleges as well 

as NCAA will also waive their application fees for 

qualified students. You should make an 

appointment to meet with your college counselorif 

you want to take advantage of these 

opportunities. 
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ACT test dates for‘19-‘20 
 

Test Date 
Registration 

Deadline 

(Late Fee 

Required) 

September 
14, 2019 

August 16, 2019 August 17-30, 2019 

October 26, 

2019 
September 20, 2019 

September 21- 
Oct. 4, 2019 

December 
14, 2019 

November 8, 2019 
Nov. 9-22, 2019 

February 8, 

2020 
January 10, 2020 January 11-17, 2020 

April 4, 2020 February 28, 2020 Feb. 29 – Mar. 13, 
2020 

June 13, 2020 May 8, 2020 May 9-22, 2020 

July 18, 2020 June 19, 2020 June 20-26, 2020 

* Register for the ACT exam online 

at www.actstudent.org/start 

 

 

SAT test dates for ‘19-‘20 
 

Test Date 
Regular Registration 

Deadline 

August 24, 2019 July 26, 2019 

October 5, 2019 September 6, 2019 

November 2, 2019 October 3, 2019 

December 7, 2019 November 8, 2019 

March 14, 2020 February 14, 2020 

May 2, 2020 April 3, 2020 

June 6, 2020 May 8, 2020 

Register for the SAT exam online at 

www.sat.org/register. 

 
 

Looking for College Counseling 

information? Visit the school 

website at the following link: 

https://www.chaminade- 

stl.org/academics/guidance-and- 

counseling/college-gudiance 

West County Private 
High School College 

Fair 
DATE: Sunday, September 15, 2019 

TIME: 2:00 – 4:00 pm 

LOCATION: CBC 

What is a college fair? A college fair is an 

event in which college admissions 

representatives come together at a school, 

community-gathering place or large 

convention center to meet one-on-one with 

high school students (and parents) to talk 

about their respective colleges and answer 

questions. 

Over 125 college representatives will be 

present to meet with our students and parents. 

We suggest that students preregister for this 

program before attending. By preregistering, 

you will receive a barcode of your information 

(GPA, test scores, intended major, etc…the 

information that ALL the colleges will want 

when you fill out a request-for-information 

card). Therefore, on the day of the fair, you 

can save your hand some repetitive writing 

and inevitable cramping by having your 

barcode scanned; this will also allow you to 

spend more time talking to the representative 

than filling out a card. 

Registration for the College fair will be through 

http://www.strivefair.com/. 
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